
   

    
 

JOB ANNOUNCEMENT 

   Finance Manager (Urgently Needed) 

Habitat for Humanity Cambodia is part of Habitat for Humanity International and began 
operations in 2003. We work with diverse international and local non-governmental 
organizations, microfinance institutions, corporate partners, and local and national authorities 
to build a better life through safe and affordable homes. 
 
Habitat Cambodia provides technical expertise, including safe and affordable house designs, 
water and sanitation programs, an innovative approach to housing combining market 
development, housing finance, and housing support services; advocacy for secure land tenure; 
and pro-poor housing solutions 2003. Habitat Cambodia takes a holistic approach with partners 
to help informal settlers gain access to secure terms under the local government's social land 
concession scheme. Technical expertise is provided to micro-finance institutions and low-
income families by constructing good-quality and affordable homes. 
 
Since 2003, Habitat Cambodia has served more than 118,059 families to improve their living 
conditions through housing interventions, WASH facilities, community development programs, 
and partnerships with microfinance institutions in the provinces of Phnom Penh, Siem Reap, 
Kandal, Svay Rieng, Preah Vihear, Kampot, Tboung Khmum, Kampong Cham and 
Battambang. 
 
Position Summary: 
 
This position is a member of Habitat Cambodia’s Management Team, which primarily 
contributes to the achievement of the organization’s strategic objectives through the 
strengthening of its internal accounting controls, continuous improvement of the financial 
processes and procedures, adherence to applicable laws, regulations, policies, systems and 
processes, and provision of training and support to the relevant staff. 
 
Main Tasks: 
 
The Finance Manager’s main responsibilities include, but are not limited to, the following:  

 
➢ Budgeting and Funding 

• Supports the preparation of the annual and mid-year organizational budget for 
submission to the Leadership Team and approval of the Asia Pacific Office (APO). 

• Supports the preparation of proposal budgets and coordinates with the program team 
on the development of applicable analysis codes. 

• Manages the uploading of approved budget in the financial database for monitoring 
and reporting purposes. 

• Coordinates timely preparation and submission of Fund Transfer Request (FTR) and 
Cash Flow Reports to ensure adequacy of funds for programs and operations.  
 
 



   

➢ Accounting and Reporting 

• Manages the regular uploading of financial transactions in the SunSystems for timely 
reporting of accurate financial information. 

• Supports the Senior Manager in the timely preparation and submission of the Quarterly 
Financial Reporting Package to the Asia Pacific Office of Habitat for Humanity 
International. 

• Ensures timely submission of Donor Financial Reports, consistent to the requirements 
per signed Grant Agreements 

• Facilitates submission of periodic Financial Reports to the Cambodian Government 

• Supports the preparation of the Quarterly Performance Report to the Area 
Management Team of the Habitat’s Asia Mekong Hub Region. 

 
➢ Procurement and Logistics 

• Supports the acquisition and timely provision of services, materials and supplies for the 
program and operational needs.  

• Ensures timely preparation of agreements with Vendors, Consultant, Contract Workers 
and other stakeholders, with accurate provisions consistent to the laws and applicable 
policies and procedures. 

• Provides logistical support on the travel arrangements for visitors and staff. 

• Supports the Admin team, when needed, in the monitoring of fixed assets, updating of 
fixed asset register, physical count and its reconciliation with the Finance’ records. 

 
➢ Coordination with Relevant Stakeholders 

• General Department of Taxation – ensures timely preparation and submission of 
monthly and annual tax returns, including the remittance of the tax obligations to the 
General Department of Taxation. 

• External and Internal Auditors - Supports the audit process through coordination with 
the external and internal auditors. 

• Partners - Monitors the partner’s project financial activities and timely provision of the 
relevant financial information. 

• Royal Government of Cambodia - Coordinates with the Compliance Specialist on the 
provision of required financial information to the Cambodian government. 

• Asia Pacific Office/ Mekong Hub – supports systems and processes towards the 
achievement of the Strategic Framework. 

• Habitat Cambodia staff – promotes understanding of policies, strengthening of 
internal accounting controls and ensures compliance to systems, processes and 
regulations. 

 
➢ Staff Capacity Building 

• Provides coaching and regular feedback for staff growth and development. 

• Identify personal training needs and direct reports to support the achievement of 
Personal Development Plans. 
 

Success Criteria:  

• Timely provision of accurate financial reports to Donors, Asia Pacific Office and Tax 
Returns to the General Department of Taxation. 

• Timely provision of support on the consolidation of annual budget and uploading to 
SunSystems.  



   

• Good rating on AP’s quarterly financial indicators, and audit results with unqualified 
opinion. 

 
 

Key Requirements: 
 

➢ Education: 

• Preferably with ACCA or CPA accreditation, or master’s degree in finance or 
accounting 

 
➢ Experience: 

• With at least 5-7 years of work experience in Finance or Accounting with International 
NGOs and at least three years in supervisory roles. 
 

➢ Preferred – in addition to minimum: 

• Ability and willingness to work a flexible schedule. 

• Proficiency in e-mail, internet, Excel, Microsoft Word, and PowerPoint. 

• Knowledge of SunSystems accounting software is an advantage. 
 

➢ Competencies: 

• Good command of English, with excellent communication and presentation skills. 

• Good analytical skills, good judgment and very detailed oriented. 

• Self-motivated, possesses a positive outlook, flexible, able to work efficiently and 
without closed supervision and under pressure. 

• Outstanding organizational skills, excellent team player, creative and outgoing. 

• Proactive, strong team-player, strong collaborative approach 

• Excellent management and interpersonal skills. 
 

Active Support of HFHI Values 
o Humility – We are part of something bigger than ourselves 

o Courage – We do what’s right, even when it is difficult or unpopular  

o Accountability – We take personal responsibility for Habitat’s mission 

 
Safeguarding:  

HFHI requires that all employees take seriously their ethical responsibilities to 
safeguarding our intended beneficiaries, their communities, and all those with whom we 
work.  Managers at all levels have responsibilities to support and develop systems that 
create and maintain an environment that prevents harassment, sexual exploitation, and 
abuse, safeguards the rights of beneficiaries and community members (especially 
children), and promotes the implementation of Habitat for Humanity’s code of conduct. 
 

Authorities and Authority Limits: 

• Review of SunSystems account and transaction codes, financial transactions, financial 
reports, and bank account information. 

• Liaison with the bank, Habitat Cambodia’s Partners and Donors. 

• This position, however, is not authorized to approve any financial transaction. 
 
 
 



   

How to Apply: 
Interested candidates should apply with a completed Application Form, updated CV, and 
Cover Letter and combine files in Acrobat (Do NOT attach other documents) mentioning 
the position title in the subject line of the e-mail to Human Resources Unit, HFH Cambodia, 
through e-mail:  job@habitatcambodia.org by 5 PM on April 19, 2023. 
 

Female and people with disabilities are strongly encouraged to apply. 

 

About Habitat for Humanity 

Habitat for Humanity, founded in 1976, is a global, Christian-based nonprofit organization 
that grew out of an intentionally multi-racial community in rural Georgia. Seeking to put 
God's love into action, Habitat brings together people of all faiths and people of no faith 
to build homes, communities and hope. Working alongside each other, we help families 
and individuals build and improve places to call home and achieve the strength, stability 
and self-reliance they need to build better lives. Habitat seeks individuals who have a 
willingness to affirm these principles and values. 
  
At Habitat for Humanity International, we embrace a history rooted in creating equity and 
take our mission seriously by courageously committing to culture and workplace where 
all staff feels safe, welcome, visible, respected, supported and valued. As an equal 
opportunity employer, we realize that our success depends upon building an inclusive 
workforce of diverse perspectives and encouraging people of varied races, ethnicities, 
national origins, tribes, religions, ages, gender identities and expressions, genders, 
sexual orientations, marital statuses, disabilities, veteran/reserve national guard 
statuses, socio-economic statuses, thinking and communication styles to work with us. 
  
We also require that all staff take their ethical responsibilities to safeguard our intended 
beneficiaries, their communities (especially children), and all those with whom we work. 
In line with the prevention of sexual exploitation and abuse, all staff must pass a 
thorough background screening and be held accountable for upholding our ethical 
behavior policies, including safeguarding and whistleblowing. 
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